
Employee Self Service Portal
Log In Instructions:

1.	 Scan the QR code
The QR code links to the Employee Self Service Portal, 
which is accessed through Premier.
2.	 Accessing from a DCH computer (internal 

network)
•	 Go to The Loop
•	 Select Employee Self Service Portal
•	 You will be redirected to an external site 

(Premier’s landing page) and automatically 
logged in.

3.	 Accessing from outside the DCH network 
(external access)

•	 You will be prompted to log in on the Premier 
landing page

•	 In the Premier User ID or Email field, enter 
either:
	- Your DCH email address OR
	- dchsystem\0000123456

•	 Enter your system password when prompted
4.	 Password assistance

•	 If you do not know your system password, please 
contact IT for assistance.

•	 IT Helpdesk: 205-750-5234


